
  عبد العـزيـزمستشفى جامـعـــة الملك 
    الخدمــات المســاندة

King Abdulaziz University Hospital 
Support Service 

  

 
  
  
  

 

    General Information 

  
Contractor 

 
Full Name 

 
Job Title 

  
Department 

 
Nationality 

 
Qualification 

  
Date of Training 

                              
Date of 

Preparation  

        
 

  Evaluation Elements 

  

 Final Evaluation 
  

  
Element 

 
Max. Mark 

  
Given Mark 











Pe

rf
or

m
an

ce
 

 
Punctuality 

5   

 
Ability to have responsibility 

7   

 
Ability to offer ideas & suggestions 

7   

 
Ability to organize the work effectively 5   

 
Ability to complete tasks within an acceptable 
timescale  

7   

 
Work accuracy  

6   

 
Work under  pressure & ability to solve problems 

7   

 
Implementing work  rules and procedures 

6   

 
Knowledge of computer  

5   

 
English / Arabic Language 5   

 
General Appearance 5   

 Total 65   
 








  P

er
so

na
l Q

ua
lit

ie
s

 
 

Following instructions 
5   

 
Relying on him / her 

5   

 
Accepting  new ideas 

5   

 
 General behavior 

5   

 Total 20   
 








 Pu

bl
ic

 re
la

tio
ns

 

 
Outpatients / Inpatients / Visitors 

5   

 
Seniors 

5   

 
Colleagues 

5   

 Total 15   
  

 

 
Performance 

 
Personal 
Qualities 

 
Public 

relations 

 
Total 

 
 

   

 
 

Unsatisfacto
ry Less than 

60 

 
Satisfactory 

60 - 74 

 
Good 

75 - 89 

 
Very 
Good  

90 - 100 

    

 

 Remarks 
__________________________  
__________________________  
__________________________  
__________________________  
__________________________  
__________________________  
__________________________  

 

 

 Reporter 

______________________________ 
_____________________________ 
_____________________________ 
_____________________________ 

 

                          Approved by 

□ Fit to Work 

□Not Fit to Work  
______________________________ 

_____________________________ 
_____________________________ 
_____________________________  

 
 

 
 

  Support Service 
Director Approval 

______________________________ 
_____________________________ 
_____________________________ 

 Employee's signature  
_____________________   
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