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COMPANY ANNUAL LEAVE REQUEST
REQUEST:
Name
Company
Employee No : b alssll @311
Annual Leave Days For () Days Loss C ) 5l Bole 33laly o pauiyilly
From: / /20 G To / /20 G R s S A A
Address During Vacation 15 3LV LB Slgie g
DateOfHire: / /20 G A A 1 [
Lastworkingday: / /20 G VAN e ag ya T
Returntowork: / /20 G VA © aagall g,
Employee signature Date: / /20 G

DEPARTMENT APPROVAL. : @cudll dGdlge: Lats
Supervisor : D d 3y dua
Name : Signature : : Y

Head Of Department : P eed )

Name : Signature :
/120 6
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R=eminder: sddaadMa
U If you want to have your vacation ; you must informit 2 weeks before the date. Sl g e cpe sl J 35V a8 (O

U You must Sgn your vacation leave before you leave. Al gally (g Y1 AN Slacal e W 8 Sla YL aiall allal) sl ey Y

U If you came back from vacation, don't start working unless you go to the secretary 3 (e 5352l axy andll 558 S die 3 pdisa Jas
officeto sign your working permit.
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